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FST Job Application Form
This form will be used to help us decide on your suitability for the post so please make sure it is accurate and complete. A Curriculum Vitae will not be accepted as we already have a copy of this.   
Position applied for: 

Where did you first learn of this vacancy? 

Section A – About You

	Title: 

	Surname: 
	Forenames: 

	Home address: 


	Daytime telephone no:

	Mobile no: 

	E-mail:


	National Insurance No:




Employment (current first)

	Employer Name and address
	Job Title
	Employment dates
	Brief description of duties, responsibilities and achievements
	Reason for leaving

	

	
	
	

	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Voluntary or unpaid work

	Employer Name and address
	Job Title
	Employment dates
	Brief description of duties, responsibilities and achievements
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	

	
	
	
	

	

	
	
	
	






Gaps in Employment 
Please indicate and explain any gaps in employment since first leaving secondary education.  Include specific dates and be sure to account for all gaps, whatever their length.  

	Dates from:
	Dates to:
	Reason for gap:

	
	
	

	
	
	

	
	
	



Education  
Secondary and Further Education (please list in chronological order) 	

	Level
	Subjects
	Grade/result
	Year achieved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Other training and development (including professional, vocational or job related training)

	Title
	Brief description of course
	Date

	
	
	

	
	
	

	
	
	

	
	
	



Please tell us why you wish to work for Future Skills

	














Supporting Statement

The supporting statement gives you the opportunity to tell us more about yourself and your suitability to the role. Please tell us how you meet the requirements as set out in the job description using as many examples as possible referring to your current and previous employment or voluntary work, training or other relevant experiences.

	
















References 
Please provide details of two referees who can comment on your suitability for this post. The referee must be a line manager or supervisor. References from relatives or people who only know you as a friend are not acceptable. If you do not wish us to contact a referee prior to interview, then please explain why.  If you have not worked previously, then please give details of a school/college/university official. References will only be taken up once shortlisted for this position. It is recommended you contact your referees so they can expect to hear from us.


Referee 1 (current or most recent employer)

Name:	
Relationship to applicant: 	
Position:
Employer/University/College Name:
Address: 
Telephone No:	
E-mail:

Referee 2 

Name:	
Relationship to applicant:
Position: 	
Employer/University/College Name:
Address: 
Telephone No:	
E-mail:	




Section B – Self declaration Form and guidance.

Medical Clearance
All successful candidates are required to complete a pre-employment medical questionnaire and, if necessary, a medical examination before appointment.

DBS checks
All eligible posts in England involving work with vulnerable groups, including children, will require a DBS check.

Having a criminal record will not necessarily bar you from working with us, it will depend on the nature of the position and the circumstances and background of your offences.

Under the Rehabilitation of Offenders Act 1974, you only have to declare unspent convictions. However, if the post for which you are applying is one which is an exception under this Act and is eligible, we will anyone who is provisionally offered a position for an up to date criminal record check from the DBS which may provide information about convictions, cautions, reprimands and final warnings that are not protected but which might otherwise be regarded as spent. If this is the case it will be clearly indicated in the advertisement and job description.

For further information, please see our policy on the Recruitment of ex-offenders, included with your application pack.

Self-Disclosure Form
The information you are required to provide as part of this form is not used for shortlisting purposes. However, if you are successful in being offered a post, your self-disclosure information will be discussed with you if we feel it is relevant to the job for which you are applying.

Criminal record information is dealt with in accordance with the Disclosure and Barring Service Code of Practice which can be viewed by clicking here:
https://www.gov.uk/government/publications/dbs-code-of-practice

If you have lived, studied or worked overseas in the last five years for a period of three months or longer you will be required to obtain a Certificate of Good Repute (also referred to as a Statement of Good Conduct) from the National Embassy of the country you have resided in to verify that you did not receive any convictions whilst living there. We would only expect an application to arrange for a Certificate of Good Repute after an offer of employment is made. The cost of this and any necessary translation would be met by the applicant.

Please read the question below, related to information about criminal records

Do you have any convictions, cautions, reprimands or final warnings that are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amended) 2013?

*Yes/No (If the answer to the question is *YES please provide details of offences, penalties, dates and the country in which they occurred, or of allegations made against you.) 

	





Your right to work in the UK

We have a legal obligation to check that individuals have a right to work in the UK before we employ them. Please confirm that you have a right to work in the UK and that you have documentary evidence for this (see https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/441957/employers_guide_to_acceptable_right_to_work_documents_v5.pdf for a list of acceptable documents.) You will be asked to bring evidence with you if you are called for interview.

“I confirm that I have a right to work in the UK and that I have documentary evidence for this.” 
Yes/No

Access requirement for applicants with a disability
We will take all reasonable steps to remove any barriers you may otherwise face when attending interview. Please tell is about any adjustments we may need to make to assist you at interview:

	




Please confirm whether this will be your only employment?	Yes/No	
* If no, provide details including days and hours worked and whether full- or part-time:
	




Have you been the subject of a formal disciplinary sanction or are you in the process of on-going disciplinary proceedings in your current employment?		Yes /No	
*If yes please provide further information
	




Have you been dismissed from any previous employment?	Yes /No	
* If yes, please indicate which employment and specify the reasons for your dismissal 
	




Have you ever been known to any Children’s Services department or Police as being a risk or potential risk to children?   Yes/No 
(*if yes, please provide further information)
	




Have you been the subject of any investigation by any organisation or body due to concerns about your behaviour towards children?	*Yes/No
(*if yes, please provide further information)
	








Data Protection
Data Protection is in accordance with the Data Protection Act 1998. This organisation will only use the information given on this application form to determine your suitability for this post and to monitor equal opportunities.   We will keep application forms of unsuccessful candidates for six months before being destroyed.

Declaration

By signing this declaration you are agreeing with the statements below, which may be referred to in the future.

· I can confirm that all the details I have provided in this application form are correct, and that I have not deliberately withheld any relevant information;
· I have not attempted to influence an employee of FST in connection with this application.
· I understand that deliberately providing false information, failing to disclose relevant information or attempting to influence the recruitment process unfairly may lead to my application being rejected, any offer of employment (whether paid or unpaid) being withdrawn, or actual employment (whether paid or unpaid) being terminated;
· I give consent for FST to request employment/academic information about me for references purposes, and held in accordance with the Data Protection Act 1998;
· I note that the information provided on this application form may be held, further processed or verified in accordance with the Data Protection Act 1998.


Name:

Signature:

Date:
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